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MMOJIO)KEHUE
00 oTaeJsie MPaBOBOro U KAAPOBOTo obecnedeHus:
rocyAapCTBEHHOr0 CHENHAIH3HPOBAHHOIO KA3€HHOT0 YU PEeXKIeH s
Acrpaxanckoi 06jacru «O06.1acTHON CONHATLHO-PeabHINTAIHOHHBII IIEHTP
AJI HecoBepuIeHHoJeTHUX «McToK»

1. O0mue nHoJ10KeHUS

1.1. Otzen npasoBoro u kagpoBoro obecrieuenus (nanee — OT/es) ABISETCS
CTpykTypHBIM TofpaszyenenneM I'CKY AO «OCPLL JIH «Hcrox» (mamee —
yUpexKeHHe).

1.2. Otmen B cBoedl HEATENBLHOCTH PYKOBOICTBYETCS JEHCTBYIONIIUM
3aKOHOZATeNsCTBOM  Poccuiickoit  ®enepanuu, HOPMATHBHLIMM  aKTaMH,
NPUHATHIMA B YCTAHOBJICHHOM IOpSIKE, YCTaBOM YUPEKIEHHs, NPUKA3AMH
JAMpeKkTopa y4pexaenus, llpaBunmamu BHYTpEHHETO TpPYIOBOTO pACIOPSIKA U
UHBIMH, YTBEPKIAECHHBIMU B YUPEKICHNUH, JIOKAJLHBIMHA aKTaMHU.

1.3. Otnen cosmaercs W peoOpraHU3yeTcss B COOTBETCTBHM C HPHKA30M
IUpeKTopa yqpexcﬂeHHH.

1.4, Otnen moauuHsAETCS HEMOCPEACTBEHHO 3aMECTHTEINO AMpeKTopa (10
OOLIMM M COIMATBHBIM BOIMPOCAM) YUPEKAEHHUS.

1.5, Otmen Bo3MIaBISIeT * HAYANBHUK, Ha3HAYaeMbIi Ha JOJDKHOCTH W
0CcBOOOXKTaEMBIH OT JOIDKHOCTH IIPUKA30M JIUPEKTOPA YUPEKIEHHS.

2. 3agauu Oraena

2.1. 3ammra TmpaB W 3aKOHHBIX HHTEPECOB HéCOBepHIeHHOJIeTHHX
BOCIIMTAHHUKOB YUPEIKICHMSI.

2.2. Ilonbop, paccraHOBKa KaapoB.

2.3. YdeT Kaapos.

2.4. OGecrnieuenue 11pas, JIbIOT U FapaHTHH pabOTHUKOB YUPEkKICHHUS.

2.5. Obecrieuenne cobIIIONEHNS 3aKOHHOCTH B IEATETBHOCTH YUPEKICHHSL.

2.6. IOpuanyeckas 3aIIuTa HHTEPECOB YUPEKIEHHS.

2.7. JloroBopHas, IpeTeH3NOHHAs M HCKOBasl padoTa. :



2.8. JloKyMEHTallMOHHOe oOOecCIeueHre JesITeIbHOCTH YUPEKICHUS B
COOTBETCTBMM €  JCUCTBYIOIIMMM  HOPMAaTHBHO-IIPAaBOBBIMH  aKTaMH  IIO
JIEJIONPOU3BOJICTBY U apXUBHOMY JIETTy.

2.9. Obecneuenne otbopa, ydera ¥ COXPAHHOCTH JIOKYMEHTOB,
00pa3yroIuXCcsl B IESTEILHOCTH YUPEKICHHUSL.

3. ®yHkuuu oTaesa

3.1. [OTOBHUT COBMECTHO C OpraHaM¥ OTIEKH U MOTIeYUTEILCTBA JTHUHBIE JIeja
BOCIIUTAHHUKOB  YUpEXJCHWS [ ONpelNeNeHHs  UX  JJbHEWIIEero
KU3HEYCTPOUCTRA.

3.2.  VBemomiisieT  pojauTeNie WM 3aKOHHBIX  IPEJICTaBUTENIeH
HECOBEPUIEHHOJIETHUX 00 UX ITOMEIIEHUH B YUPEKIECHUE.

3.3. OcyuecTBisier oQopMiieHHe MEeHCHU Ha BOCIIMTAHHUKOB B Cllydae
[IOTEPU KOPMUJIbLIA U KOHTPOJIb 3@ UX MOCTYIIJIEHUEM.

I A OxkaspiBaer IIPaBOBYIO IIOMOIIb CEMBM, MMEIOIIUM
HECOBEPIICHHONETHHX JeTeif, 10 BOIIPOCAM 3aIATH UX IPAB H HHTEPECOB.

3.5. TIpoBOAMT TPaBOBYIO 3KCIEPTH3Y HA COOTBETCTBHE TpeOOBaHUAM
3aKOHOJIaTeJILCTBA IIPEJCTaBIIIEeMbIX Ha IMOMIUCH JUPEKTOPY YUPEKICHUS
[IPOEKTOB MMPUKA30B, UHCTPYKIIUNA, PACTIOPSHKEHUN U UHBIX JOKYMEHTOB IIPaBOBOI0O
XapaxkTepa, a TaKXe BHU3UPYET MX; FOTOBUT CAMOCTOSITEJIBHO HJIM COBMECTHO C
APYTUMH  TOJApAa3NICICHISIMA  TIPEUIOKeHUST 00 HW3MEHEHHWM WM  OTMEHE
(GaKTHUYECKH YTPATUBIINAX CHITY ITPUKA30B YUPEIKICHUSI.

3.6. IlpoBomutr paboTy [0 3aKJIIOYEHHUIO JOTOBOPOB, KOHTPAKTOB U
VCHJIGHHIO OTBETCTBCHHOCTH 3a MX BBIIIOJHEHHE, 110 YKPEIIEHHIO JOTrOBOPHOM
JCLUITJIMHGI, IPUHUMAET MEPbI K 00ECIIeYEHNUIO CBOEBPEMEHHOTO U IIPAaBUIILHOIO
3aKJIFOYEHUS] XO3SUCTBEHHBIX = JJOTOBOPOB, YYE€Ta BBIIIOJHEHUS JIOIOBOPHBIX
00s13aTeNbCTB,  NPUMEHEHUS  Mep  OKOHOMHUYECKOIO  BO3JEHCTBUA  IIpU
HEHUCITOJTHEHUN WJIM HeHAJJIeXAIIEM HUCIIOJTHEHUH 0053aTeIbCTB 1O JTOTOBOPAM.

3.7. OcyiecTBisIeT MPETeH3UOHHYIO paboTy B YUPEKACHUU.

3.8. IlpencraBisier B yCTAaHOBJICHHOM IMOPSIIKE MHTEPECHl YUPEIKIECHUS B
Cyllax, a TaKkKe B JPYTUX OpraHax Mpu PacCMOTPEHUH ITPABOBBIX BOIIPOCOB.

3.9. OpranuzyeT cUCTeMaTU3UPOBAHHBIN yUeT U XpaHEeHUe ITOCTYIIAIOIuX B
YUPEKEHUE U U3/1aBAEMbIX UM JIOKAJIbHBIX aKTOB.

3.10. Bener nudHbIe Jena COTPYAHUKOB, BHOCUT HEOOXOJUMBIE 3aIllUCH B
TPY/10BbIE KHUKKH.

3.11. BeneT nepcoHaNbHBIN yueT paOOTHUKOB YUPEKICHUS.

3.12. Bemer, XpaHUT H YYUTHIBAET TPYIOBBIC KHIDKKM PaGOTHUKOB
YUPEIK IEHHS. ' " o



3.13. OcymiecTBisieT KOHTPOJIb U MPEIOCTABISET OTYETHOCTD II0 BOUHCKOMY
Y4eTy ¥ OpOHMpOBAHMIO IpaxKiad, NpeGBIBAIOIIMX B 3arace, paboTaromux B
YUPEXKICHUU.

3.14. Odopmuser mpwem, mepeBos W YBOJbHEHHE paOOTHUKOB B
COOTBETCTBUHM C TPYAOBLIM 3aKOHOAATEILCTBOM PD.

3.15. Beimaer cipaBKu O HACTOSIIEH ¥ POIIION JeSTebHOCTH pPabOTHUKOB
YUPEXKICHUS.

3.16. Bener ycTaHOBIEHHYIO JOKYMEHTALHIO 10 KaJpam.

3.17. 'oTOBUT MaTepHaIIbI JUIsl PEICTaBIEHHS TIepCOHAIA K IIOOIIPEHHUSIM.

3.18. ['oTOBUT MaTepHaIBI 110 MPUBJIEUEHHIO PAGOTHHKOB K MaTepUaIbHOU U
JUCHUTITMHAPHOU OTBETCTBEHHOCTH.

3.19. T'oTOBUT HEOOXOMMbIE MaTepUAIbl s pPaccMOTpEeHHsT Ha KOMHCCHH
10 YCTaHOBJICHUIO BBICIIYTH JIET.

3.20. Cocrapnser rpadukd OTIYCKOB, BEIET yYeT HCIOJIB30OBAHKS
pabOTHUKAMH OTITYCKOB, OMOpPMISET OdYepenHbIe OTIIyCKa B COOTBETCTBHH C
YTBEP)KIEHHBIMU T'padKaMHu.

13.21. OchopmitseT u BeseT yder KOMaH,ZII/IpOBOK

3.22. Bener TabebHBIN yyer.

3.23. @opMHUpyeT CHCTEMY JIETIONPOU3BOJICTBA B YUPEIKICHHH.

3.24.  KoHuTponupyer CcoOIIONEHHE YCTaHOBIEHHOTO JNEUCTBYIOIIUMU
HOPMaTUBHO-TIPABOBBIMU aKTaMU IIPaBUI OQOPMIIEHHS TOKYMEHTOB W IIOpsJKa
JTOKYMeHTO00OO0pOoTA.

3.25. TlpoBepsieT KauecTBoO O(GOPMIICHUSI IOKYMEHTOB, IIPE/ICTABISIEMBIX Ha
HOJIUCEH TUPEKTOPY YIPEIKICHHUS.

3.26.  OcymecTBIsieT KOHTPOJb 34 CBOEBPEMEHHBIM — HCIIOJNHEHWEM
JAOKYMCHTOB B COOTBETCTBUU C PE3OJIOUMAMH AUPEKTOPa YUPEKIECHHUs, aHAIN3
COCTOSIHUS UCITOJIHUTEIIbCKON JIACHUATIIMHEBL.

3.27. CocTaBiisieT CBOAHYIO HOMEHKIATYpy 1el yupexnenus, Orrena.

3.28. @opmupyer nena Ornena ¥ KOHTPONHPYET (GopMupoBaHue Jei B
CTPYKTYPHBIX IOJPA3NEICHUSX YUPEIKICHHUS.

3.29. OcymiecTBisieT B npenenax CBOEH KOMIIETEHIMH HHBIC (QYHKIHH B
COOTBETCTBHH C IEISIMHU U 3a/la4aMy YUPEIKIECHHUS.

4. OpranuzanuoHHast CTPYKTypa
4.1. Ormenr BO3MJIABJISET HAYAJIbLHUK. B COCTAaB Otnena Takxe BXOJST:

BCI[VH_[I/II/I CIICNUAJIMCT IO KaJapaM, CIIEIHUAJIUCT I10 Kaapam, IOpI/ICKOHCYHI)TBI
CIEIMUAJIUCTEI 110 COIMAaJIbLHOM pa60Te COHI/IEUIBHBII/I rncaaror.



4.2. Bee paboraukn OT/ena Ha3HAYaIOTCsl HA TOJDKHOCTD U OCBOBOXKIAI0TCS
OT HE€ NMPUKA30M JUPEKTOPa YUPEIKICHHS.

4.3. Ctpykrypa u mratHoe pacrmcanne OTnena yTBEp/KIAIOTCS MPUKA30M
JUPEKTOpa YUYPEIKAEHHWSI KU MOTYT YTOYHSTHCS B COOTBETCTBUU C OOBEMOM
pellaeMbIx 3a/1a4.

S. lIpaBa

Otznen uMmeeT mpaBo:

5.1. 3ampammBaTh B CTPYKTYPHBIX IOAPA3AEIEHUIX HEOOXOIUMBIE TaHHBIE
0 padoTHHUKaX.

5.2. KOHTponIMpOBaTh B CTPYKTYPHEIX IIOIpPA3elIeHUSX COOJIOJEHNE B
OTHOIICHHM  pabOTHMKOB  3aKOHOJNATEJIbCTBA O  TPyAe, IIPEIOCTABICHUE
VCTaHOBJIEHHBIX JIBI'OT U [IPEUMYIIECTB.

5.3. laBarth pyKOBOAMTENSM CTPYKTYPHBIX MOJpA3NeNeHIH yUpesKTeHHs
oOsi3aTeNbHBlE JUIS HCIOJNHEHMSI YKAa3aHWs II0 BOIPOCAM, OTHOCSIIMMCS K
KomngTeHuuu Otena.

5.4. TpeGosath W HOMy4aThb OT BCEX CTPYKTYPHBIX MOJPa3IeNeHHI
YUPEKICHUS CBEJIEHUS, HEOOXOIUMBIC JIJIsI BBITIOJHEHHs BO3JIOXKEHHBIX Ha OTien
3aj1au.

5.5. Tlomywars mnocrymarolye B ydYpeKAeHHE JOKYMEHTHI M HHbIE
HH(QOPMAllMOHHBIE ~MaTepHalbl 110 CBOEMY NPOQHII0 IESITENHHOCTH IS
O3HAKOMJIEHHS, CUCTEMATH3MPOBAHHOIO y4eTa U MCIIOIh30BaHuUs B pabore.

5.6. [laBaTh pasbiCHEHMs, PEKOMEHJAIMM W YKA3aHHS 110 BOIPOCAM,
HaxomAIuMces B komrieTeniuu OTiena.

5.7. BosBpalars UCIIONHATENSIM Ha 1OPabOTKY JOKYMEHTBI, o opMIIEHHBIE
C HapyIIeHUEM yCTaHOBJICHHBIX JIEHCTBYIOIUMU HHCTPYKIHUSIMHU TPeOOBAHMIA.

6. OTBEeTCTBEHHOCTD

6.1. OTBeTCTBEHHOCTHL 3a JeSTeNbHOCTh OTmejla W BBIIOJHEHUE
BO3JIOJKEHHBIX Ha OT/EN 3aJa4 HeceT HayailbHuK OTeda.

6.2. Corpynauku OT/ena HECyT OTBETCTBEHHOCTH B COOTBETCTBHH C KX
JOJDKHOCTHBIMU UHCTPYKIIHSIMH.

6.3. Bee corpynnuxm Ortnena Hecyt HepCOHaJ’IBH}/IO‘ OTBETCTBEHHOCTL B
COOTBETCTBMM C JICHCTBYIOIMM 3aKOHOJATeNbcTBOM P® 3a pasriameHue
CBE/ICHHM, CTAaBIIMX KM U3BECTHBIMM B XOJI€ BBIIOJHEHUS JOJKHOCTHBIX
00s13aHHOCTEH.



