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| MOJOXKEHUE
OB OTAEJIE BYXTAJITEPCKOI'O YYETA
I'CKY AO «OCPII IH «MCTOK»

1. O0mue moJ10KeHUu s

1.1.  Otmen OyxraaTtepckoro ydera SBISETCS  CaMOCTOSATEILHBIM
crpykrypusiM mompazneineaneM ['CKY AO «OCPL JH «Mctok» (nanee -
YupexagHue)

1.2. Ormen GyxranTepckoro ydera CO3MTaeTCS U JIMKBUIUPYETCS MPUKA30M
PYKOBOIUTENS Y UPEXKICHUS.

1.3. Otmen OyXraiaTepcKoro ydeTa BO3IVIABISeT IVIaBHBIM Oyxrairep,
Ha3HaYaeMBbIA Ha TOJDKHOCTD IIPUKA30M PYKOBOJUTEIS Y YPEKICHNUS.

1.4. Ha Bpems OTCYTCTBHS TJIaBHOTO OyxrajiTepa PyKOBOICTBO OTIEIOM
OyXTaJITepCKOTO yueTa OCYIIECTBIISET 3aMeCTUTENb TTIaBHOI0 OyXranrepa.

1.5. CorpymHuKu OTAena OyXraaTepckoro ydera HAa3HA4YaloTCs WU
0CBOOOXKIAIOTCS  OT 3aHUMaeMOM JOJDKHOCTH IIPUKA30M  PYKOBOIMUTEIII
VYuperxaeHus 10 MPeCTaBIeHNIO TIaBHOTO Oyxranrepa.

1.6. I'maBHBIH OyxTrajnTep Ha3Ha4aeTCs U OCBOOOXKHAETCA OT 3aHMMAEMOU
JIOJDKHOCTH MIPUKA30M PYKOBOIUTEIS YUPEKIAEHHUS.

1.7. B cBoeil IeATeNbHOCTH OTAEIN OyXIraITepPCKOro yueTa PyKOBOJICTBYETCS
— NeHCTBYIOIMM 3aKOHOaTenbcTBOM Poccuiickont Denepanuu, ACTpaxaHCKOM
objacte, YupeguTens U HOPMAaTUBHOM NOKYyMEHTAlUEH, paclpOCTPaHsIOIIENCs
Ha JeSTeIbHOCTh OyXTanTepHd, CTaHAapTaMd B OOJNAcCTH PperyIupoBaHHUs
OyXTaJTepcKOro y4era;

— YcraBoM YupexaeHus;

— YUETHOMU ITOJTUTUKON YUpeKIeHNS;

— HaCTOSIIIIUM I1OJIOKEHUEM;

— UHBIMHA HOPMATUBHO-JIOKAIBHBIMA aKTaMH YUPEKIEHHUS.

2. CTpykTypa

CTpyKTypy ¥ INTaTHYI YHCIEHHOCTb OTAeda OyXrajlTepCcKoro ydera
YTBEPKIAET JUPEKTOP YUpexKIEeH S 110 IPeICTAaBICHHIO [NIaBHOro Oyxrairepa.



2.2. PacmpeneneHue  00s3aHHOCTEH  MeXIy  COTPYyJHHMKAMH  OTHela
OyXranTepCcKOro y4eTa IPOU3BOAUTCS TIIaBHBIM OyXTaaTepOM.

3. 3agaumn

3.1.  OcymecTneHne BHYTPEHHETO KOHTPONISL —COBEPIIAEMBIX  (DAKTOB
XO3SUCTBEHHOM JKM3HENEATEIBHOCTH B Ipefeliax KOMIIETEHIMH COTPYIHHMKOB
OyxranTepuu.

3.2. ®opMHpOBaHUE MONHON U JOCTOBEPHONW WMH(POPMALUM O AESTENHHOCTH
YupexeHuss u ero HMYIIeCTBEHHOM IIOJOXKEHHH, HEeOOXOIUMON BHYTPEHHHM
Ioyp30BatensaM  OyxranTepckod  (GUHAHCOBOM) OTYETHOCTH — PYKOBOZUTEINIO,
YdpenurensaM U IpyTUM II0Ib30BaTeNIIM OyXranrepcko (pUHAHCOBON) OTIETHOCTH.

3.3. ObGecneuenre uHpOpMaIyedl, HEOOXOAUMON BHYTPEHHHM M BHENIHUM
TIOJIB30BATESIM OyXralNTepcKOM OTYETHOCTH Ui KOHTPONIS 3a COGNIofeHHeM
3akoHomarenbcTBa Poccuiickoit @enmepaumyd TpH  OCYIIECTBIEHMM COOBITHH,
OIepallvi, CBA3AHHBIX C JEATENBHOCTBIO YUpPEXAEHHS, UX LeIeCO00pa3sHOCTEIO,
Hajlu4yueM ©  JBIDKEHHEM HMYIIeCTBA U  0O0s3aTEIbCTB, HCIIOJIL30BAHUEM
MaTepHalbHBIX, TPYHAOBBIX K (UHAHCOBBIX pECYPCOB B  COOTBETCTBUH C
YTBEPXXIECHHBEIMI HOPMaMH, HOPMaTUBaMU U CMETaMHU.

3.4.; TlpenoTBpalmenue OTPHLIATENIBHBIX  PE3yJbTaTOB  JEATEILHOCTH
Yupex[eHuss ¥ BBIABICHHE BHYTPUXO3SHCTBEHHBIX PE3EPBOB OOECIEUEHUS ero
(hHHAHCOBOM YCTORYHUBOCTH.

4. DyHKknuu

4.1. ®opMUpPOBaHHE YYETHOM IIOJUTHKA B COOTBETCTBHHU C 3aKOHOIATEIHCTBOM
0 OyxranrepckoM (GIOMKXETHOM) yueTe ¥ HaIOTOOGIOXEHUN UCXOMS U3 CTPYKTYPHI 1
OCOOEHHOCTEH MesATeNbHOCTH VYupexIeHHs, HEOOXOAUMOCTH OOeCIeYeHUsI ero
(bHHAHCOBOH YCTORYHUBOCTH.

4.2. PaboTa mo NOATOTOBKE M MPHUHATHIO paboYero IiaHa CYeToB, (opM
NEPBUYHBIX YYETHBIX JOKYMEHTOB, IIPUMEHSIEMBIX [Uisi odopMieHUs (HaKToB
XO3SIMCTBEHHOM XKHU3HHU, PETUCTPOB OyXTAITEPCKOTO y4eTa.

4.3. PazpaboTka Gopm TOKYMEHTOB BHYTpEHHElH OyXranTepckoi ((puHaHCOBO#)
OTYETHOCTH.

4.4. ObecrmeueHne IIOpsiIKa INPOBENEHWS WHBEHTAPM3ANWN aKTUBOB U
00513aTeNbCTB.

4.5. OGecreueHne COONIONEHHS TEXHONOTMU 0OpaGOTKH GyXranTepckoil
WHGOPMAIUHY U IIOPSAAKa JOKyMEHT00G0pOTA.

4.6. HempepsIBHBIIf yYeT aKTHUBOB, 00s3aTeNbCTB, (AKTOB XO3SHCTBEHHOM
KU3HH, HCTOYHUKOB (QHUHAHCUPOBAHWS [ESTENBHOCTH YYPEKISHHUS, IOXOJOB,
Pacxo0B, UHBIX O0OBEKTOB yUeTa.

4.7. CBoeBpeMEHHOE OTpa)KEHHe Ha CUeTax OyXranTepckoro (GromKeTHOro)
ydera omepalud, CBS3aHHBIX C IBIDKEHHEM OCHOBHBIX CpPEACTB, TOBAapHO-
MaTepUalTbHBIX LIEHHOCTER U EHEXKHBIX CPEIICTB U T. .



4.8. VYder WHCIHONHEHWS CMET pacXOIOB, pE3yJbTaTOB JEATEIbHOCTH
Yupexnenus.

4.9. CBoeBpeMEHHOE U NIPAaBUIBHOE 0(QOPMIIEHIE JOKYMEHTOB I YYpexIeHus
U BelleHUs OyXranrepckoro (OIOMKETHOro) ydera, OOecCIeUeHHMe MX COXPaHHOCTH,
0hOPMIIEHNS U CAaYU B YCTAHOBJIIEHHOM IIOPSAKE B apXHUB.

4.8. CocrapneHre 3KOHOMHYECKH OOOCHOBAHHBIX OTHYETHBIX KalbKYJIALMI
ce0eCTOMMOCTH IIPOIYKIIMH, BEITIONHIEMBIX paboT (yciyr).

4.9. ObecrieueHne CBOSBPEMEHHBIX U TOJHBIX PACUETOB 110 3apabOTHOM IIaTe.

4.10. IIpaBunpHOE HAYKCIICHUE U IEPEUYKCIICHAE HAIOTOB U COOPOB B GIOMKETEI,
CTPaxOBBIX B3HOCOB B rOCYZapCTBEHHBIE BHEOIOMKETHBIe (QOH/IBI, IIaTeXel B OaHKH,
CpPeICTB Ha (HHAaHCUPOBaHME KAITUTAIBHEIX BIOXKEHUH U T. 1.

4.11. Vvacthe Hapsgy c IpyruMu oThenamu (ciayx0amu) B IIPOBEIEHUH
3KOHOMHUYECKOTO aHAIM3a XO35IHCTBEHHO-(DUHAHCOBOM NESITENbHOCTH YUPEXKIEHHUS 10
IOaHHBIM ~ OyXTraNTepcKoro ydeTa W  OTYETHOCTA B  LENIX  BBISBJICHUA
BHYTPUXO3SMCTBEHHBIX PE3€PBOB, YCTPaHEHHSA IOTEPh M HENPOU3BOICTBEHHBIX
3aTpar.

4.12. Vuactme B O(QOpPMIEHHM MaTEpHAIOB II0 HENOCTaYaM U XUILEHUSIM
ACHEeXHBIX CPEACTB U TOBApHO-MaTepUaIbHBIX LIEHHOCTEH, Mepefaya B He0OX0IUMBIX
CIly4asiX 3TUX MaTe€PHajIOB B CIEICTBEHHBIC U CyeOHBIE OPTaHBI.

4.13. OGecrmedeHwe CTPOroro coOMIOJEHHS CMET aIMUHUCTPATHBHO-
XO34UCTBEHHBIX WM JAPYIMX pAacXolOB, 3aKOHHOCTH CIIMCAHHS CO CUYETOB
OyXranTepcKoro yuera HeocTad, 1eOUTOPCKOM 3a10DKEHHOCTH B IPYTUX HOTEPb.

4.14. KoHTpons KacCOBOM MUCHHUILIMHEI YIOJHOMOUYEHHBIME COTPYIHUKAMH
oThena OyXranTepckoro ydera B Mpefeliax KOMIIETEHIWH, YCTaHOBIIEHHOM
JOJDKHOCTHOM MHCTpPYKLKeN U nojioxeHusMu banka Poccun.

4.15. CocTaBneHue OanaHca ¥ ONEPATUBHBIX CBOAHLIX OTYETOB O JOXOAAX W
pacxonax CpeacTB, 00 MCIONB30BAaHUM OMO[DKeTa, IPYroi OyXranTepckoi u
CTaTHUCTHYECKOW OTYETHOCTH, IIPEICTaBIE€HHEe HX B YCTAHOBJIEHHOM IIOPSIKE B
COOTBETCTBYIOIIME OPTaHEI.

4.16. PaccMoTpeHMe ¥ BH3HUPOBAHHE [JIABHBIM OYyXTaaTEPOM CIIyXKaIIUX
OCHOBaHMEM [l IIPUEMKH U BBIIAYM AEHEXXHBIX CPEICTB, JOTOBOPOB U COIVIAIIEHUH,
3aKII0YaeMBIX YYpPEXIEHHEM Ha IIONy4eHHEe WM OTIIyCK TOBapHO-MaTEPHAIBLHBIX
IEHHOCTEW U Ha BEINOJIHEHUE PabOT U YCIIYT, & TaKXKe JOKYMEHTOB.

S. IlpaBa

5.1. Otpen GyxranTepckoro yuera UMeeT ClIeAYIOIIKE IIpaBa.

5.1.1. TpeGoBaTk 0T Bcex HoApasfeNieHuil YUpexIeHus! COBNIOIEHNs MOPsIKa
oopMIIeHHs oOmepalyii ¥ NpPEeICTaBIEHHsS B YCTaHOBJIEHHBIE CPOKH HEOOXOIMUMBIX
IOKYMEHTOB U CBEICHHH. :

5.1.2.  TpeboBaTh OT pyKOBOAHUTENEH CTPYKTYPHBIX  IOAPAa3Ze/eHHI
YupexxieHHs ¥ OT[ENBHBIX CIENMATNCTOB IPHMHATHS Mep, HAIpaBlEeHHbIX Ha
obecrieueHre IIPaBUIIBHON OpraHU3aIMi OyXraaTepcKOro y4era.



5.1.3. BHOCHTE IIpenOXEHHS PYKOBOACTBY YUpEKAEHHS O IPHUBICUCHHH K
MaTe€pUabHOW M JUCHMIUIMHAPHONW OTBETCTBEHHOCTH MOJDKHOCTHBIX JIHI[ IIO
pe3ylibTaTaM MIPOBEPOK.

5.1.4. He mnpuHAMaTh K WCIONHEHHIO ¥ OQOPMIECHMIO JOKYMEHTHI IO
omepanusM, KOTOPBIE NIPOTUBOPEYAT 3aKOHOLATENECTBY U YCTAaHOBICHHOMY MOPSAKY
NPUEMKH, XPAaHCHUS U PACXOMOBAHHUS JEHEXHBIX CPEACTB, TOBAPHO-MATEPUAIBHEIX U
ApYyruX LEHHOCTEH, a TakkKe 0e3 COOTBETCTBYIOLIETO DACHOPSDKEHHS IUPEKTOpa
YupexneHus 1 HadalbHUKa IIPABOBOTO U KaJpOBOro 00ecIIeueHus.

5.1.5. Bectn mepemnucKy mo Bompocam GYXTalTepcKOro ydeTa M OTUETHOCTH, a
TaKOKe IPYTrUM BOIPOCAM, BXOISIIHM B KOMIIETEHLIUIO OTAeNa OyXrajJTepcKoro y4yera
¥ He TpeOYIOIIMM COINIaCOBaHUS C PYKOBOAUTENEM Y UpeiKIeHHUS.

5.1.6. IlpencraBuTensCTBOBATE B YCTAHOBJIEHHOM MOPSNKE OT HMEHH
YUIPEeXICHHUs 110 BOIPOCAM, OTHOCAIIMMCS K KOMIIETEHIIMH OTHela OyXTalTepCKOro
ydeTa, BO B3aMMOOTHOILICHUSIX C HAOrOBBEIMM, (DUHAHCOBBIMH OpPraHaMH, OpPraHaMU
rOCyJapCTBCHHBIX BHEOIOMKETHBIX (QOHIOOB, GaHKaM¥, KPEOUTHEIMU YUPEKICHUSIMY,
VMHBIMH TOCYJNAPCTBEHHBIMU OPTaHM3allMsAMM, 8 TAKXKe APYTUMH OpPraHMU3allMsMH,
YUPEXICHUSIMHU.

5.1.7. Tlo cormacoBaHHIO ¢ pYKOBOAHWTENEM Y4UpeKIeHHS IPUBIEKATH
OKCIIEPTOB M CHELUATUCTOB B OONACTH OyXTalTepcKOro ydera s KOHCYJIBTAIM,
HOATOTORKH 3aKJIFOYE€HUM, PEKOMEHIAINH U TIPeII0KEHIIA.

5.1.8. JlaBaTh yKa3aHMS CTPYKTYPHBIM MOIPA3JAENeHUAM YUPEeXISHUS 10
BOIIpOCaM, OTHOCSLIMMCS K KOMIETEHLMM OTAela OyXrajiTepcKoro ydeTa u
BBITEKAIOIUM U3 QYHKIUM, KOTOPEIE MIEPEUNCIIEHB] B HACTOSIIEM [TOJI0KEHUH,

5.1.9. TpeGoBaTe U monydaTh Marepuaisl, MHGOPMAIUIO, HEOOXOIUMBIE IJIs
AEATENBHOCTH OTAena OyXraaTepcKoro ydera, OT CTPYKTYPHBIX MOApa3feileHHit
Yupexnenus.

5.1.10.  OOGpamarbcss ¥ mOmy4aTh OT CTPYKTYpHBIX IIOJpa3fc/ICHUM
YUpeieHus, TOCYJapCTBEHHBIX INPEINPUATAN ¥ YUpexmeHHH HeoGXOLUMYIO
METOAMYECKYIO, IIPaBOBYI0 W KOHCYJIBTAallHOHHYIO IIOMOIIL B BEINOJHEHUM 3a7ad,
BO3JIOKEHHBIX Ha OTZEI OyXralTepcKOro yuera.

5.1.11. JlaBaTe pa3bsCHEHUS ¥ DPEKOMEHIALMH IO BOIPOCAM, BXOMILIAM B
KOMIIETCHIIUIO OT/IeNa OyXranTepcKoro yJera.

5.2. I'naBHbIi GyxXrantep UMeeT ciieqyIolye IpaBa:

5.2.1. B cnydae oGHapyXeHHsS HE3aKOHHBIX NEHCTBUH NOKHOCTHBIX JIHII
AOKIIaBIBATh O HUX PYKOBOAUTENIO YUPEXKICHUS IS IPUHSITHS MED.

5.2.2. BHOCHTH NpeIIOKEeHHs PYKOBOACTBY YUPEekKIEHHS O IepeMelIeHHH
COTPYIHUKOB OTZelNa OyXTalITepPCKOro y4eTa, HX [OOLIPEHHH 32 yCIEMHy0 paboTy, a
TaKKe TPEJIOKEHNS O HaJOXXEHWM NUCLUILIMHAPHBIX B3BICKAHUN HA COTDPYIHUKOB,
HapyIaIKuX TPYLOBYIO AUCLHUILIAHY.

5.2.3. CornacoBbIBaTh ¢ PYKOBOIUTENEM BOIPOCH! HA3HAYEHHUS, YBOIBHEHUS 1
TIEPEMEILEHUS COTPYTHUKOB OT/ENa OyXTalTepCKOro y4era.

5.2.4. TIpuMeHATh IO COITIACOBAHUIO C PYKOBOIHUTENIEM YUDPEKIEHUS MEDBI
MTOOIIpeHUs 60 Mephl B3bICKaHHS. Mephl B3BICKaHHS MOIYT IIPHMEHSTHCS TOIA,
KOrZa COTPYAHHK OTZena OyXralaTepcKoro ydeTra HOBTOPHO AOIYCTHT *OLIHOKY,



IPUBEAIIYI0 K (UHAHCOBBIM IIOTEPAM s YUpexAeHHs, T1U60 JOIIyCTHII yTEYKY
MH(OPMAIINH, HOCSIIEN KOH(PUIECHINATBHBIH Xapakrep.

5.2.5. IlpencTaBmaTh PasHOINACHS PYKOBOIUTENIO VupexxJieHus B OTHOILLEHHH
BEJICHHs OyXranTepcKoro (GHOIKeTHOr0) yUera.

5.2.6. PykoBOICTBOBAaThECS NHCEMEHHBIMH PAaCIIOPSHKEHUSIMA  PYKOBOIUTEIIS
VupexneHus B cClydae BO3HHKHOBEHHS pasHOTIacHii MeXZAy PYKOBOIUTENIEM WU
TIABHBIM OyXTrallTepOM B OTHOILEHHH BefleHHs GyXydera.

5.277. TpeGoBanms otTgena 6yXraaTepckoro ydyeTa B 4YaCTH IOpSIKa
ODOPMIIEHMS ONmepauMii ¥ MHPEeICTAaBIeHHS B OTHEN OyXraJlTepckoro ydvera
HEOOXONMMEBIX [OKYMEHTOB ¥ CBEJEHHI ABISIOTCS OOS3aTelbHBIMMU JUISL  BCexX
NOJpa3AeIeHUN yUpexKaeHuUs. '

6. OTBeTCTBEHHOCTD

6.1. Cotpynnuku oTmena GyXraaTepckoro ydera HECYT OTBETCTBEHHOCTL 3a
HaJUIeXkalee 1 CBOCBPEMEHHOE — BBINOJHEHHWE (YHKIMH, MNpeIyCMOTPEHHBIX
HaCTOAIIMM TIOJOXKEHHEM, B IpeNenax OOS3aHHOCTEH, BO3JOXKEHHBIX HA HUX
AO/DKHOCTHBIMA HHCTPYKLUSAMH U HEIIOCPEACTBEHHBIMU PYKOBOIUTEIISIM.



