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ICKI/ AO (OCPU AH (UCTOK>

1. O6urue roJrolneHr.rfl

1 .1. Or.qen 6yxranrepcKoro yrrera -f,BJlrerc.rr caMocrorreJrbHbrM
crpyKrypHbrM rro,qpa3AeJreHr4eM fCKy AO (OCPU AH ((tr4croK)) (.qanee

V.rpeN4gnue)
.t-l./.. lJT4en oyxfaJrTepcKofo yrreTa co3AaeTct u J[uKBr44vrpyeTafl. npI4Ka3oM

pyKoBoAr{reJr-tr vupeN4euux.
i.3. OrAen SyxralrepcKoro yqera Bo3rraBrqer rJIaBHbIfr 6yxrarrep,

Ha3Haqaeuufi na AonlKHo cTb npI4Ka3oM pyKoBoArITeJIt Yup ex4eula-q.

1r4. Ha BpeM{ orcyrcrBr4fi rJraBHoro 6yxranrepa pyKoBoAcrBo orAeJIoM

6yxranrepcKoro frera ocyqecrBJrrer 3aMecrI4TeJIb rJIaBHoro 6yxranrepa.
1.5. Corpy4nr.rru orAeJra 6yxranrepcKoro yqera Ha3Har{alorc{ v

oceo6ox4arorcfl or saHaN{aeNaofi ,{oJrxHocrr4 [pr{Ka3oM pyKoBoAI4TeJIrI

Vupe>i<4eHr4r rro npeAcraBJlenl{to rnaBHoro 6yxranrep a.

1.6. fraeuHfi 6yxranrep Ha3Harraerafl. vr ocno6ox4aerct or 3aHnMaeuofr

AoJrxHocrr,r npuxa: oM pyKoBoAl4Ten-f, yqpexqeHufl .

i.7. B ceoefi Ae.rrrenbHocrn orleJl 6yxranrepcKoro yrrera pyKoBoAcrByercq:

- Aefi crnyrcrrluM 3 aKoHoAareJrbcrBoM Poccufi cxofi O egep arJr4vr, Acrp axaucrofi
o6lacrra, Yupe4rarerrfl. tt HopMarr{Buofi 4or<yMeHTaur{efi, pacupocrpaHxrouleilca
Ha AerreJrbHocrb 6yxralrepzu, craHAapraMu B oStacru perynl4poBaHLrtl

SyxrarrepcKoro yr{era;
* Vcraeonr YvpeN Aelr'Lrfl

- yuerHofi IIoJII{TI{Kofi Vupex AeHkrfr;

- HacTofiqr4M IroJloxeHlleM;

- HHbrMr4 HOpMaTI{BHO-JIOKaJIbHbIMI4 aKTaMI4 yrlp e)KAeHUfl .

2. Crpynrypa

2.1. Crpyrcrypy kr rxrarHyro rrr{cJreHHocrb orAena 6yxralrepcKoro yqera
yrBep)K.{aer Ar4peKTop VupeNAeHrlr no npeAcraBJIeHHIo rJIaBHoro 6yxranrepa.
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Vupex4ennr vI

IIOJIb3OBATEJI.'IM

2.2. Pacupe4eJreHlre o6xgaHnocrefi MeXAy coTpyAHLIKaMI4 OTAeJIa
6yxranrepcKoro frera rrpoLr3BoA vrr c . rJraBHbrM 6yxralrepoM.

3.3alaqn

3.1. OcyrqecrBJleHl4e BHyrpeHHero KoHrpon.rr coBepruaeMbrx Qarron
xossftcrseuuofi xll3HeAetreJlbHocrt4 B [peAeJrax KoMnereHrILTr4 corpyAHr{KoB
6yxrairrepuu.

3.2, @oprvrupoBaHlle nonnofi rI AocroBepHofi unQoprraarlr4lr o Aef,reJrbHocrr4
efo LIMyrr{ecTBerrHoM froJroxreHllr{, Heo6xoAzl,rofi BHyTpeHHr,rM

6yxrarrepcnofi (QnnaHconofi) orrrerHocrr4 - pyKoBoAr{reJrro,
YupeguteJltM Ir ApyrLIM rIoJIb3 oBareJrrM 6yxralrepcrcofi ( SnnaHconofi ) or.rerHo cru.

3.3. O6ecue.{eHze zHSopnraqneft, Heo6xo4urvrofi BHyrpeHHr4M n BHeruHLrM

ouepaquft, cBt3aHHbIX c AesreJlbHocrbro Y.rpex4eHux, Lrx r{enecoo6pa3Hocrbro,
H€uluqueM 14 ABLIIKeHLIeM r4MynlecrBa u o6ssarerrbcrB, r{crroJrb3oBaHureM
MaTepI4€uIbHbIX, TpyAoBbIX v Qrauauconnx pecypcoB B cooTBeTcTBr{r{ c
yTBepXAeHHbIMLI HOpMaMI4, HOpMaTLIBaMZ H CMeTaMI4.

3.4.:i flpe4orspallleHl{e orpr.rrlareJrbHbrx pe3yJrbraroB AesreJrbHocrr4
Yupex4ennx u BbuIBJIeHpre Br{yrprlxogsficrnenurrx pe3epBoB o6ecueqeuus ero
QNuauconofi ycrofiquBocru.

4. (Dynrcqnu

4.1. @opvrllpoBaHl{e yreruofi rroJrr4Tr{Kr4 B coorBercrBrrr{ c 3aKoHoAareJrbcrBoM
o byxranrepcKoM (6rogxeruona) yrere r{ H€rJroroo6noxenuu Lrcxory r43 arpyKrypbr r4

oco6ennocrefi AetreJlbHocrrl Vvpex.qenur, Heo6xo4raMocrr4 o6ecueqesn.s ero
Q uHauconofi ycrofi rrr{Bo crr,r.

[epBlrqHbrx rreTHbrx AoKyMeHToB, npr{MeHf,eMbrx Anfl
xogsftcrsennofi xrr{3Hr{, perr{crpon 6yxranrepcKoro ) rera.

4.2. Pa6pra rro rloAroroBKe u uplrHqrrlro pa6ouero rrJraHa crreroB, Sopt
oQopvrnennr Qarron

4.3 . Paapa6oma {opt AoKyMeHroB BHyrpenHefi 6yxranrepcrofi (QuHancoeofi )
OTqETHOCTLI.

4.4. O6ecne'{eHlle [oprAKa npoBeAeHu.rr r4HBeHTapuzaryuia aKrr4BoB vr

o6ssarenrcrs.
4.5. O6ecue.reHlle co6moAenuq rexHoJrorlrn o6pa6oncra 6yxra-nrepcrofi

nnQ oprr,raq vvr vr roprAKa AoKyMeHroo 6op ora.
4.6. HenpepueHHfi y.Ier aKTI{BoB, o6ssarerbcrB, $arror xossftcrnennofi

xpI3HI{, I4crorIHI/IKoB SuHancupoBalufl. AerreJrbHocrr4 yqpexAeHr,rr, AoxoAoB,
pacxoAoB, LrHbrx o6rerron yqera.

4.7. CnoenpeueHHoe orporeHlre Ha cqerax 6yxra-nrepcKoro (6ro4xetroro)
yrrera ouepaqufi, cB.l3aHHbIX c ABrlxeHHeM ocHoBHbrx cpeAcrB, ToBapHo-
MaTepu€tJIbHbIXIIeHHocTefiIaAeHeNHbIXcpeAcTBLIT.A.

rloJrb3oBareJrf,M 6yxralrepcrofi
3aKoHoAareJrbcrBa Pocczficrofi

orqerHocrr{ AJrf, KoHTpor.f, 3a co6nroAeHraevr
@e4epagzn npu ocyqecrBneHr{r4 co6urufi,



4.8. Y.Ier vcrroJrHeHr.rt cMeT pacxoAoB, pe3yJrbTaToB AerTeJrbHocTr4
Vvpex4eHzr.

4.9. CsoeBpeMeHHoe I4 rlpaBr{JrbHoe o$opvrneHLre AoKyMeHroB 4nx VvpexAeHr{t
u BeAeHI{x 6yxralrepcKoro (6ro4xerHoro) yqera, o6ecne.reH}re ux coxpaHHocrra,
o$opvueHvrfl.vr c1la'rrvr B ycraHoBJreHHoM rroprAKe B apxLrB.

4.8. CocraueHr.re gKoHoMLIrIecKI{ o6ocuonanurrx orqerHbrx xanrKvrqur4ft
ce6 e crouMo crr{ npoAyKrlr{r{, Bbrno JrHr eMbrx p a6 or (yclyr).

4.9. O6ecnerleHl{e cBoeBpeMeHHbrx r4 [oJrHbrx pacqeroB no sapa6ornofi rrJrare.
4.I0, flpanunrHoe HaqLIcJIeHlre u lepequcJreHue H€uroroB u c6opon n 6ro4xeru,

crpaxoBbrx B3HocoB B rocyAapcrBeHHbre sHe6roAxerHbre SoH4u, nlarexefi n 6aHxz,
cpeAcrB ua QznancupoBaHr{e Karrlrr€rJrbHbrx BJIo)r(eHr/r it u t. g.

4.11. Y.racrue HapsAy c ApyrlrMkr orAeJraMr4 (cnyx6avru) B npoBeAeHr4r4
gKoHoMuqecKoro anurur3a xossficrnenHo-$unaHcoeofi AesrenbHocrr4 yrrpelcAeHr4tr rro

AaHHbIM 61o<ralrepcKoro yrlera kr orqerHocrLr B rlengx BbrrBJreHr4t
BHyrpuxogsftcrseHHrrx pe3epBoB, ycrpaHenvrfl. norepb 14 He[polr3BoAcrBeHHhrx
3arpar.

4.12. V.racrue B oQoprr,rnenuz MarepLr€rJroB rro HeAocraqaM v XI4IIIeHU'M

Heo6xorzlrnxAeHe)KHbrx cpeAcrB r{ ToBapHo-Marepr{€lJrbHbrx rleHHocrefi, nepe4aua n
cnfraax grtrx MareprraJroB B cJreAcrBeHHbre ra cy4e6nbre opraHbr.

4.lt'. O6ecue.reHlle crpororo co6ruoAenus cMer aAMuHr4crparr4BHo-
xos.f,ficrneHHblx v Apyrnx pacxoAoB, 3aKoHHocrlr enr4caHufl co cr{eroB
6yxralrepcKoro yqera HeAocraq, 4e6zropcrofi 3aAoJrxeHHocrlr r4 Apyrr,rx norepb.

4,14. KoHrpolb KaccoBofi 4ucqurrJrlrHbr yrronHoMoqeHHbrMrr corpyAHr4KaMH
orAena 6yxranrepcKofo flera B rrpeAeJrax KoMrrereHrlr4r{, ycraHoBnessofi
AoJrxHo cruoft rrHcrpyKrl ueit u rroJroxeH vrflv'u B aHra P oc c uu.

4.L5. Cocrauesue 6ananca u oneparr{BHbrx cBoAHbrx orrreroB o AoxoAax r{
pacxoAax cpeAcrB, o6 I{crlonb3oBaHvrLr 6ro4xera, Ap}rofi 6yxranrepcrofi u
crarrlcrkt.Iecrofi orrlerHocrll, npe,qcraBJreHLTe Lrx B ycraHoBneHHoM rroprAKe B

cooTBeTcTByrcrrlHe opf aHbr.

4.16. PaccrvrorpeHl{e vr BpI3LIpoBaHr{e rJraBHbrM 6yxranrepou cnyxaqr4x
ocHoBaHI{eM AJI{ [pLIeMKr4 ll BbrAaqu AeHexHbrx cpeAcrB, AoroBopoB r{ cornaweuuit,
3aKrroqaeMblx )qpex'AeHl4eM HA nOnyveuue r4J7v ornycK ToBapHo-MaTepr4€urbHbrx
IleHHocreituna Bbr[oJrHeuue pa6or lr ycnyr, a raKxe AoKyMeHToB.

5. flpana

5.1. Oraen 6yxranrepcKoro f{era uMeer cJreAyroqve ilpaBa.
5.1.1. Tpe6onarb or Bcex noApa3AereHufi Vupex4eHras co6rroAeHr{r roprAKa

oQoprvueHl{.l orrepaqufi, I4 npeAcraBJreHr4fl B ycraHoBireHHbre cpoKu ueo6xo4ururx
AoKyMeHToB r{ cBeAeuraft.

5.I.2. Tpe6onarr or pyKoBoAlrrenefi crpyKrypHbrx noApa3Aereuufi
Yupex4eunx 14 orAeJIbHbIX cleqlr€rJrlrcroB rrpvrHflTufl. M€p, HarrpaBJreHHbrx Ha
o6ecne.reHlre rrp aBunsnofi opraHr{3 arl uu lyxratrep c Koro yrr era.
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5.1.3. BHoczm flpeAnoxenr4fl, pyKoBoAcrny YvpexAeHr4{ o rrpr{BJrerreHlrr4 K

Marepll€ublroft 14 AltcqrlnJlrlnapuofi orBercrBeHHocrr4 AoJrx{HocrHbrx Jrr,IU 11o

pe3ynbraTaM npoBepoK.
5.1.4. He npuHlaMarb K I{cnoJIHeHI4ro H oQoprvuennrc AoKyMeHTbr rro

ollepalln IM, KOTOpbIe TIpOTI{BOpeqar 3aKoHoAareJrbcrBy r4 ycraHoBJreHHoMy nopf,AKy
nplIeMKLt, XpaHeHut I{ pacxoAoBaHHr AeHe)KHbrX CpeACTB, ToBapHo-Marepr4aJrbHbrx r4

Apyrux qennocreft, a raKxte 6eg coorBercrByroqero pacnoprx(envrfl, ArlpeKTopa
Y'rpexge :rrr4fl vr HarraJrbHr.tKa np aBoBof o u KaApoBoro o6e cn e.reHr4s.

5.1.5. Becru uepenllcKy rro Borlpocarra 6yxr€LnrepcKoro frera Lr orrrerHocrvr, a
TaK)Ke ApyrI{M BolrpocaM, BXoA{rqr{M B KoMnereHrluro orAena 6yxranrepcKoro yqera
u ue rpe6yroqr4M cofJracoBaHr4fl, c pyKoBoAr{TeJreM YupeN4eHzr.

5.1.6. llpe4crauaTeJrbcrBoBarb B ycraHoBJreHHoM

f{pex(AeHl{t nO BOnpOC€IM, OTHOC'qkIM1CS. K KOMIIeTeHIILILI

5.1.10. O6parqaucx Lr ronyrrarb or
Vupex,4eHux, rocyAapcrBeHHbrx upegnpuxrufi
MeTOAI{rrecKyro, npaBoBylo v KoHcyJrbTaIIHoHHyrO

crpyKrypHbrx rroApa3AeleHufi
v Vvpex4ennfi neo6xo4uMyro
noMoIIIb B BbIIIOJIHeHVIU 3AAAq,

rropf,AKe oT r4MeHr4

orAeJra 6yxrzurrepcKoro
frera, Bo B3al{MoorHolrreHLrflx c HaJIofoBbIMrr, QnuancoebrMra opraHaMlr, opraHaMl4
rocyAapcrBeHHbrx nue6rc4xerHblx Sou4oe, 6auxauu, KpeAurHbrMu yqpex1oraflMr4
LIHbIMLI fOCyAapCTBeHHbIMI4 OpraHr{3arlkrflMy\ a raKxe ApyftrMr{ opfaHr43arJkrflMkr,

rrpexAeHvrflM.I.{.
5.L7. flo coHIacoBaHLIn c pyKoBoAr4TeJreM VupeN4eurar [pr4BneKarb

gKcueproB Lr cleqkr€rJrlrcroB n o6lacru 6yxrattrepcKoro yrrera Ajrr KoHcynrraqnft,
no4roro{nlr3aKJrrcrretuit,peKoMeHAaquft n[peAJroxenufi .

5.1.8.,{anatr yKa3aHar crpyKrypHbrM rroApa3AeJreHr{.rrM Y.rpex4eHnr ro
BonpocaM, orHoc.f,Irll{Mc.a K KoMrrereHrlr4r4 orAeJra 6yxranrepcKofo yr{era Lr

BbITeKarouILIM n: Qyurqnfi, xoropble nepequcJreHbr B HacroqrqeM noJrox( eHuu,
5.1.9. Tpe6onarb H nonyqarb Marepr4€urbr, r,trSopuarluro, neo6xoArzMbre Ant

Aef,TeJIbHocrI4 orAeJIa 6yxralrepcKoro yrrera, or crpyKTypHbrx noApa3Ae tenufi,
Yupex4ennr.

Bo3Jrox(eHHbrx Ha or.qeJr 6yxranrepcKoro yrrera.
J.r.r r. AaB,u|b pa3'b.f,cHeHur u peKoMeHAaIIuI4

KoMIrereHrIr4 ro orAela 6yxralrep cxo rb )n{era.

5.1.11. ,{anarr pa3sf,cHeHr{t ilo BonpocaM, BXoArrrItrM B

5 .2. I nasHufi 6yxraJrrep lrMeer cneAyroqkr e rrp&B€l:
5.2.L 8 cJlfrae o6napyxeHut He3aKoHHbrx 4eficrnufi AonxHocrHbrx n1au

AOKJraAbrBarb o HLrx pyKoBo.{urenro vupexAeHvrfl Ans rrpr{Hf,Tnf, Mep.
5.2.2. Bsocurr [peAJIoxeHI,If, pyKoBoAcrBy VupeNgeHux o [epeMerqeHu2r

corpyAHlIKoB orAena 6yxralrepcKoro yqera, ux ilooqpeHuv 3a ycneruuyro pa6ory, d
TaKxe npeAJloxtenufl. o H€uro)KeHrar{ AucU}rnJrr{HapHbrx B3brcKauuit Ha corpyAHr4KoB,
Hapyuarcqr{x rpyAoByro Ar4crlr{rrnr.rHy.

5.2.3. CornacoeblBarb c pyKoBoAr{TeJreM Bo[pocbr Ha3HarreHurr, yBoJrbHeHLrfl Lr

nepeMerrl eHvrs, corpyAHlrKoB orAeJra 6yxralrepcKoro yrrera.
5.2.4. IpzueHxm rro corJlacoBaHl{ro c pyKoBoAllreneM yqpexAeHr4f, Mepbr

noorJrpeulzl nu6o Mepbr BsbrcwaHvrfl. Meprt B3brcKaHLtfl Moryr npnMeHflTbafl Tor1a,
Korra corpyrHuK or4eJra 6yxranrepcKero yqera rroBTopHo Zoilycrun otan1rcy,
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npuBeAllrylo K Qnnanconlru [orepsM 4n.r Y.rpe)KAeHr4r, nu6o Aorrycrr4n yrerrKy
uuQ opuaqr4 Lr, Ho cf, rrlefi ro uQ zAeHrluaJrbHrrfi xapaKrep.

5.2.5. Ipegcraursrb pa3HofJracr4r pyKoBoAr4renro V.rpex4eHuf, B orHorrreHr4r4
BeAeHr,rr 6yxranrepcKoro (6ro4xernoro) yrera.

5.2.6. Pyrono4crBoBarbct rII4cbMeHHbrMrr pac',opflKe'prflMu pyKoBoAzreJrt
Y'rpex4enlu B cnyqae Bo3HI{KHoBeHr4r p*"oanucuft laex4y pyKoBogr,rreneM u
HraBHbrM 6y:<ranrepoM B orHorueHr4r4 BeAeHUX 6yXyuera.

- 5.2.7. Tpe6oBaHufl orAeJra 6yxralrepcKoro yr{era B qacrr4 noprAKa
o6opvrneuux ouepaqnfi u [peAcraB rre'Lrfl B orAen 6yxrzurrepcKoro yrrera
neo6xo4raMblx AoKyI![eHToB Lr ceeAeHafi {Brrrorc.s o6sgarerbHbrMlr nrrfi. Bcex
noApa3Aenennfi frpex(AeHr4r.

6. OrsercrBeHHocrb

6.1. Corpygru4Ktl orAena 6yxranrepcKoro r{era Hecyr orBercrBeHHocrb 3a
HaAnexalqee n cBoeBpeMeuHoe BbrrroJrHeHr4e QyHrcqrafi, npeAycMorpeHHbrx
HacrotlqllM noJIoxeHI{eM, B rrpeAeJrax o6xsaHHo creit, Bo3JroxeHHbrx Ha Hrdx
AOJTXHOCTHbIMI4 I{HCTpyKIIr4flMr4r4 HenocpeAcrBeHHbrMr.r pyKoBoAr4TeJr.rrMLr.
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